NuauBuyanbHbIN PEaIPUHUMATETD YTBEPXJIEHO

AmxueBa Oxcana MyparoBHa npukazom UIT Axuesa O.M.
ITOJIOXXEHUE ot 01.07.2022 Ne 3
01.07.2022

Cesacronosb

o noimutuke UIT Amxuesoit O.M.
B OTHOIICHHH 00paOOTKU MEPCOHAITBHBIX JTaHHBIX

1. O6ume nooxeHus

1.1. VuauBuayansHbIN npeanpuauMaress AjpkueBa Oxcana Myparoena (UIT Amxuea O.M.) BBIOTHSIS
TpeboBanust PeaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JAHHBIX», TyOJIUKYET B
CBOOO/THOM JIOCTYIIC HACTOSIIYIO MOJTUTHUKY B OTHOIICHUH 00pabOTKU NEPCOHABHBIX JAHHBIX U CBEJICHUS O
peanu3yeMbIX TpeOOBaHMSIX K 3aIIUTE EPCOHATBHBIX JaHHbIX.

1.2. OcHOBHBbIE TOHATHSI.

1.2.1. IlepcoHanbHbIC JaHHBIC — JTF00ast MHPOPMALUS, OTHOCSINASLCS K MPSMO WA KOCBEHHO
OIpeJIeJIECHHOMY WJIH ONpesensieMoMy (GU3NYECKOMY JIUIY — CyObEKTYy NepPCOHATIbHBIX JaHHBIX.

1.2.2. Omneparop nepcoHaNbHbIX JaHHBIX, onieparop — UIT Amxuea O.M., caMOCTOSTENHHO HITH COBMECTHO
C IpyTHMHU JIMLIAMH OPTaHU3YIOIee MU OCYLIECTBIIsIoIee 00paboTKy NEepCOHAIbHBIX JAHHBIX, a TAKXKE
olpeeNsolee ey 00paboTKU NEPCOHATBHBIX JaHHBIX, COCTAaB IEPCOHAIBHBIX JaHHBIX, TOJIEKAIIUX
00paboTKe, 1eHCTBUS U OIlEpalliy, COBEPILAEMbIE C IEPCOHATBHBIMU JaHHBIMH.

1.2.3. O06paboTKa MepcoHaIBHBIX TaHHBIX — JIF000E JACHCTBHE, ONEpaIlys WM COBOKYITHOCTh JCHCTBHIA,
orepalui ¢ NepCOHAIbHBIMU JAHHBIMH, COBEPIIAEMbIX C UCIIOJIb30BaHUEM CPEICTB aBTOMATH3alMK WK 6e3
UX Ucnoib30BaHus. OOpaboTKa MePCOHANBHBIX TaHHBIX BKIIOYAET B ce0si: cOOp, 3ammch, CHCTEMATH3ALHUIO,
HaKOIJICHUE, XpaHEHHUE, yTOUHEHHEe, OOHOBJICHHE WJIM U3MEHEHHUE, N3BJICUEHHUE, UCTIOIb30BaHuE, Iepeaayy,
pacrpocTpaHeHHe, IPeI0CTaBICHHE, TOCTYII, 00e3THIYNBaHNEe, OJOKHUPOBAHUE, yIAJICHNE, YHHUTOXKCHHUE.

1.3. CyObeKThl mepcOHATbHBIX JaHHBIX UMEIOT MPaBo:

1.3.1. Ha nonHyto uHGOpMAIIUIO O IEPCOHATBHBIX JaHHBIX U X 00paboTKe.

1.3.2. Jloctyn K cBOMM NEPCOHATBHBIM JaHHBIM.

1.3.3. TIpemocraBieHue CBeICHNUN O HATMYUN IEPCOHAIBHBIX JAHHBIX B IOCTYITHOU (hopme.

1.4. Bce yka3aHHbIE B HACTOSIIIEM JOKYMEHTE CBEJICHHsSI OCHOBaHBI Ha TpeOoBaHUAX DesiepaibHOro 3aKOHa
ot 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX», IOJI3aKOHHBIX HOPMATUBHBIX akTOB U [lonoxenus
00 00paboTKe M 3alUTe NepCOHANBHBIX JaHHBIX coTpyaHHKoB UIT Amxuesa O.M.

2. lenu cOopa mepcoOHaNBHBIX JAHHBIX
2.1. UII Apxuea O.M. oOpabaTbiBaeT NepcoHaNbHbBIE JaHHBIE COTPYIHUKOB, COOJI0/1ast TpeOOBaHUS
3aKOHA U UCKJIIOYUTEIBHO B LENSIX TPYAOYCTPOMCTBA, 0POPMIIEHHS TPYIOBBIX OTHOIIEHUH, TOIyYEeHUS
COTPYAHHUKaMHU 00pa30BaHMs U MPOJIBUKEHUS 10 CIY>K0€, KOHTPOJIsI KOJIMYECTBA M KaueCTBA BBIMOIHAEMON
paboThl, o0ecnieueHnss 6€30MaCHOCTH COTPYAHUKOB U COXPAaHHOCTH UMYIIECTBA.
JIroOble cBeeHUs IMYHOTO XapaKkTepa — O CYAUMOCTH, COCTOSTHUH 3/I0POBbsI, COCTaBE CEMbH, HATMYNH
HECOBEPIICHHOJETHUX JieTel U wxauBeHeB u T. 1. — UIT AmxueBa O.M. o6pabaTbiBaeT TOIBKO IS 1€yl
TPYAOBBIX OTHOLIEHUH U MTPEOCTaBIECHUS TpaKAaHaM rapaHTUIl U KOMIIEHCAIUiA, TIOJ0KEHHBIX 110 3aKOHY
Y JTOKaJIbHBIM HOpMaTUBHBIM akTaMm MII AmxueBa O.M.

3. [IpaBoBbIE OCHOBaHMS 0OPaOOTKH MEPCOHATBHBIX JAaHHBIX

3. IIpaBoBble OCHOBaHUS 00pabOTKH NMEPCOHATBHBIX JAHHBIX

3.1. UII Amxuea O.M. oOpabaThIBaeT MepCcOHATBHBIE TAHHBIE COTPYTHUKOB B COOTBETCTBHUU:

3.1.1. C TpynoBsiM kojiekcoM P®, npyrumu ¢enepanbHbIMU 3aKOHAMH U TIOA3aKOHHBIMU
HOPMAaTUBHBIMH aKTaMH, COJEPKAIlIMMH HOPMbI TPYI0BOTO MpaBa.

3.1.2. YcraBom.

3.1.3. TpynoBBIMH TOTOBOPAaMH, IOTOBOPAMHU O MaTepHaIbHONW OTBETCTBEHHOCTH, YICHUYCCKUMHU
noroBopami, kotopsie UIT Amxuesa O.M. 3akitouaer ¢ pabOTHUKaMHU.



3.1.4. Cornacuem Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX.
3.1.5. O6s3arenpcTBOM 0 HepasriameHn KOHPHUISHIIMATbHON HH()OpMAIIH.
4. O0OBveM u Kateropur 00padaThIBAEMBIX MEPCOHATBHBIX JaHHBIX,
KaTeropuu cyObeKTOB MEPCOHATBHBIX JAHHBIX

4.1 UTT AmxueBa O.M. oGpabaTbiBaeT epCOHANbHbIC JaHHbIE CIEAYIONNX CYObEKTOB MEPCOHATBHBIX
JTaHHBIX:

4.1.1. PaGoTHUKOB, OBIBIIMX PAOOTHUKOB, KAHIUIATOB Ha 3aMEIICHNE BAKAHTHBIX JOJDKHOCTEH, a TaKxKe
POJICTBEHHUKOB Pa0OTHHUKOB.

4.1.2. K1ueHTOB ¥ KOHTPAareHTOB — (PU3UYECKUX JIHII.

4.1.3. TlpencraBureneil Wi paOOTHUKOB, KIIMEHTOB U KOHTPAT€HTOB — IOPUINYECKUX JIHII.

4.1.4. T'paxxnaH, BEIOJHSAIONIMX PaOOTy MO IPakIaHCKUM JOTOBOPAM.

4.2. UII AmxueBa O.M. oOpabaTbIBaeT Jr00bIe TEPCOHATIBHBIE TaHHBIE pAOOTHUKOB, OBIBIINX
pabOTHUKOB, KaHAMUJIATOB HA 3aMEIICHHE BAKAHTHBIX JTOJDKHOCTEH, a TAK)Ke POACTBEHHUKOB paOOTHUKOB B
LEJIAX TPYAOBBIX OTHOLICHUH. VICKITIOUeHre: TIepCOHANIbHBIE JaHHBIE CIICIUAIBHBIX KaTeTOpHil:

- 0 COCTOSIHUU 3[I0POBBS, KOTJ]a 3TO HE CBA3aHO C BBIMOJIHEHUEM PaOOThI;

- PacoBOil M HAIIMOHAILHOW MPUHA/JICKHOCTH;

- MOJIMTUYECKUX B3TJISAAX;

- PENMHMTHO3HBIX WK GHIOCOPCKUX yOSIKICHHSX;

- UHTUMHOW U YaCTHOW JKU3HU;

- CYIMMOCTH.

4.2.1. KondbunenmuanpHas uHGopmaiys o pabOTHIUKAX ¥ OBIBIIUX paOOTHUKAX:

- (amuus, UMs1, OTYECTBO, BO3PACT, AaTa POXKIACHHUS;

- TACTHOPTHBIE JAHHEIE;

- o0pasoBaHmue, CIENUANTBHOCTD, KBATH(UKALUS, TPYIOBOM CTaX, OMBIT Pa0OTHI;

- TIOBBILICHHE KBATU(PHUKAIINH, TPOPecCHOHANbHAS MTEPETOAr0TOBKa, He3aBUCHMasl OIlEHKa
KBaJTM(HUKAIINY, aTTECTALUS;

- 3aHHMMaeMasi JOJKHOCTH WM BBIMOIHsIeMast paboTa;

- CBEIIEHUS O BOMHCKOM yYeTe;

- COLIMAJIbHBIC TAPAHTUH U JIbTOTHI U OCHOBAHUS IJISl HUX;

- COCTOSIHHE 3/I0pPOBBSI paOOTHHKA, PE3YJIbTAaThl METUIIUHCKOTO 00CIICAOBAHMS, ICHXUATPUIECKOTO
OCBH/JIETEILCTBOBAHNS;

- aJpec MecTa )KHUTEIbCTBA, HOMEp TenedoHa;

4.2.2. KondpunennuanbHast nH(pOpMALHs O CEMEHHOM IMOJIOKEHUH COTPYJHUKOB U YIEHOB UX CeMeil:

- O HAJIMYMHU JETEH U WKTUBEHIICB;

- COCTOSIHUH 3/10pPOBBS YWICHOB CEMbHU;

- HEOOXOJIUMOCTH yX0/1a 32 OOJIIbHBIM YWJICHOM CEMBH;

- YCBIHOBJIEHUH U yJI0UEPEHUH;

- UHBIX (paKTax, Ha OCHOBAaHUU KOTOPHIX paOOTHUKAM IO 3aKOHY U JIoKanbHbIM akTaMm [TAO «Ilapyc»

JOJI?KHBI OLITH MpeaoCTaBJICHBI 'ApaHTUXU U KOMIICHCAIIUH.

5. Ilopsaok u ycrnoBust 00pabOTKH NEPCOHATBHBIX JAHHBIX

5.1. B UIT Amxuea O.M. opranuzoBaHa cucteMa KOHQUACHIMAIBLHOTO Jeonpon3BoacTBa. Cucrema
obecrieunBaeT Co3JaHue, IBI)KEHHE U XpaHeHUE JOKYMEHTOB 10 JIMYHOMY COCTaBY U MHBIX JIOKYMEHTOB,
coJiepXKaluxX NepCOHaIbHbIE JaHHbIE, TAKUM 00pa3oM, YTOOBI HCKIIOUUTh HECAHKIIMOHUPOBAHHOE
UCIOJIb30BAHNE ITUX CBEJICHUM.

5.2. Jloctymn k mepcoHanbHbIM 1aHHBIM B U1 AmkueBa O.M. UMEIOT TOJBKO T€ CIEIUAIHUCTBI, KOMY 3TO
HE00XO0IMMO JIs1 UCTIOIHEHUS! TOJDKHOCTHBIX 00s13aHHOCTeH. COTPYAHUKH, MOTYyYatOIie JOCTYI K
MEePCOHAIIbHBIM TAHHBIM, Ha3HavatoTcs nmpukazoM UIT Amxuesa O.M. OHu npoxoAsT npoueaypy AOMycCKa,
B IIpoliecce KOTOpoi 00yyaroTcst METojaM U criocobam 6e30macHoi 00pabOTKU MEPCOHAIBHBIX TaHHBIX.

[TpaBa, 00s13aHHOCTH ¥ OTBETCTBEHHOCTh COTPY/IHUKOB, 00padaThIBAIOIINX MepcoHaNbHbIe JaHHbIe B UIT
AmxueBa O.M., 3aKpeIIAIOTCS B UX TPYIOBBIX JOIOBOPAX, JOJKHOCTHBIX MHCTPYKUUAX. OHU Jar0T
OTJIeIbHOE MUCbMEHHOE 0053aTeIbCTBO O HEpa3IJIallleHMH KOH(UIEHIIMAIbHBIX CBEJCHHH, B T. 4. MIOCIIE
yBosbHeHus u3 UII Amxuesa O.M.



3a HapylIeHHe MMpaBui 00pabOTKH U XpaHEHUS MEPCOHATBHBIX JaHHbBIX, CTABIIMX UM U3BECTHBIM IO
paboTe, COTPYAHUKY MPUBICKAIOTCS K JUCITUIUIMHAPHON OTBETCTBEHHOCTH BILJIOTH JI0 YBOJIBHEHUSI.

5.3. Bce nepconanbnbie ganabsie U1 Amkuea O.M. monydaeT TOJIBKO y CyOBbEKTa MePCOHATBHBIX
naHHBIX. B ciydae, korja nepcoHanbHbIe JAHHBIE MOKHO MOJIYYUTh TOJIBKO Y TPETHUX JIMII, 3TO AETAETCs
UCKITIOYUTENIBHO C MMCbMEHHOTO COTJIacHsl CyObeKTa.

5.4. B cayuasx, npenycMmoTpenHbix 3akonom, UIT AmxueBa O.M. oOpabarbiBaeT nepcoHaibHbIC TaHHbIC
0e3 crenuagbHOro corjiacus Ha To CyObeKTa MepcoHaNbHBIX JaHHBIX. B octanbHbix cutyauusx WUIT Amxuesa
O.M. npennaraetr cyObekTy opOpMUTE MMEPCOHATTLHOE ¥ KOHKPETHOE TUCHbMEHHOE corjiacue Ha 00padoTKy
MEePCOHANbHBIX JaHHBIX. CyOBEKT MEepCOHANBHBIX JAHHBIX MOXKET B TI000I MOMEHT OTO3BaTh CBOE COTJIAcHe
Ha 00pabOTKy CBEACHUIA.

5.5. UII Amxuea O.M. XpaHUT NIEpCOHATILHBIC IAaHHBIE B PaMKax KOH(UICHIIUATEHOTO
JIEJIONIPOU3BO/ICTBA B MOPSIKE, UCKITIOYAIOIIEM UX YTPaTy WM HEIPABOMEPHOE UCTIOIb30BAHHUE.

[Tpu noctmxenun neneit oopadorku UIT Amkuera O.M. yHUUYTOKAET NTEPCOHAIBHBIC JJAHHBIE.
Ucknrouenus:

- NEPCOHAIBHBIC IAHHBIE JTOJKHBI XPAHUTHCS TUTELHOE BpEeMSs B CHITy TPEOOBaHUN HOPMATHUBHBIX
MPaBOBBIX AKTOB;

- KaHauJaT Ha palboTy jKeJaeT OCTaThbCs B KaJIpOBOM Pe3epBe.

5.6. UII Amxuea O.M. mepenaer nepcoHanbHbIE JaHHBIE B MOPSJIKE, YCTAHOBICHHOM

3aKOHOJaTCIIbCTBOM. HepCOHaJII)HI)IC JAaHHBIC MEPCAAOTCA TOJBKO C IMCbMCHHOT'O COrjiaCus C}’6"I)CKT3, 3a
HUCKIIIOYCHUEM CIIy4acB, MPCAYCMOTPCHHBIX 3aKOHOM.

6. AKTyanmaum{, HCIIPABJICHUC, YAAJICHUC U YHUYTOXCHUC IMCPCOHAIbHBIX JaHHBIX.
OTBeTH Ha 3aIIpOChI CY6’beKTOB Ha JOCTYII K NIEPCOHAJIbHBIM JJdHHBIM

6.1. UIT AmxueBa O.M. npu oOpallieHuH UM 10 3aMpocy CyObeKTa MePCOHAIbHBIX TaHHBIX JIUOO0 €ro
IIpeICTaBUTENS, a TaKXKe 110 3anpocy PockoMHaa3opa 0J0KupyeT HEMpaBOMEPHO 0OpabaTbiBaeMble
NePCOHAJIbHbIC JaHHbBIE 3TOI'0 CyObEKTa C MOMEHTA OOpallleH!Us MIIU MTOJTy4eHHs 3a1poca Ha Nepuo.l
IIPOBEPKHU.

6.2. UI1 AmxueBa O.M. Ha OCHOBaHUU CBEJCHUM, IPE/ICTABIEHHBIX CyOBEKTOM IEPCOHANBHBIX JaHHBIX
WM €ro MpecTaBuTeneM 1100 POckoOMHaI30poM, UM UHBIX HEOOXOIMMBIX JOKYMEHTOB YTOUHSET
[epCOHAJbHbIC JaHHbIE B TEUEHUE CeMH pabouux JHEH co JHs MPe/CTaBIeHHs TAKUX CBEACHUH.

6.3. B ciryuae BBISIBICHHUsI HETIPaBOMEPHOH 00paboTku nepcoHanbHbIX qanHbix UIT Ampkuesa O.M. B
CPOK, HE IpEeBBIIAIOIINI TpeX pabouMx JHEH, MpeKpaliaeT HenpaBoOMEpHY0 00paboTKy NepCOHAIbHBIX
JAHHbIX.

6.4. B ciryuae jocTikeHus 1enu oopaboTku nepcoHanbHbIX qaHHbIX UIT Ampkuesa O.M. npekpariaer
00paboTKy NMepCOHATIbHBIX JTaHHBIX U YHUUTOXKAET [IEPCOHAIbHbBIE TaHHbIE B CPOK, HE TPEBBILIAIOIINMA
TPUILATH AHEN C JaThl TOCTHXKEHUS 11eTT 00pabOTKH MePCOHANBHBIX TaHHBIX.

6.5. B ciryuae oT3b1Ba CyOBEKTOM MEPCOHAIBHBIX TAHHBIX COTJIACHS Ha 00pa0OTKy €ro MepCOHATBHBIX
nannbix UIT AmxueBa O.M. npekpariaer ux o0paboTKy B CpOK, HE IPEBBIIAIOIINN TPUALATH THEH ¢ 1aThl
MOCTYIUICHUS OT3bIBA.

6.6. 1T AmxueBa O.M. coobmaeT cyObeKTy NepCOHANBHBIX JaHHBIX UM €r0 MPeACTaBUTEIIO
MH(pOPMAIIHIO O HATTUYUH MTEPCOHANTBHBIX JaHHBIX, OTHOCAIIUXCS K cyObekTy. [1o 3ampocy cyOobekTa
nepcoHaNbHbIX JaHHBIX UK ero npeacrasurens OO0 « TECT-ABTO» 3HaKOMHUT €ro ¢ 3TUMHU
MEepPCOHANBHBIMU JIAaHHBIMU B T€UEHHE TPUALIATU JHEH € AAThI MOITYUYEHHs 3ampoca.

6.7. UI1 AmxueBa O.M. XpaHUT NepCOHANIbHBIE ITaHHBIE B paMKaX KOH(PHIEHIIMAIBLHOTO

ACIIOIMIPOU3BOACTBA B MMOPAAKE, HCKITIOYACIOIICM HUX YTPATy U HCIPABOMECPHOC UCIIOJIb30BAHUC.



